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PURPOSE: The purpose of this job aid is to provide guidance and instruction on the layout and 
understanding of the job aid dashboard.  The job aid dashboard is the common labeling 
structure you will see in the header and footer of each job aid.  Please see the annotated example 
below:

Phase(s)	  of	  
certification	  
development	  
for	  which	  the	  
job	  aid	  applies	  
(highlighted	  in	  
green)	  

Job	  aid	  file	  name	  
(maps	  to	  
primary	  
certification	  
phase)	  and	  
version	  number	  	  
	  
ADM=Admin	  
DES=Design	  
DEV=Develop	  
CON=Conferring	  
ACC=Accredit	  
MAN=Maintain	  
	  

ADM	  02	  C:	  
Means	  admin	  
phase;	  second	  
job	  aid	  in	  series;	  
third	  version.	  	  

 

Title	  of	  the	  job	  aid	  

	  

Organization(s)	  for	  
which	  the	  job	  aid	  is	  
most	  relevant	  
(highlighted	  in	  green)	  

	  

Description	  of	  the	  
purpose	  and	  use	  of	  the	  
job	  aid	  

	  

	  

	  

	  

	  

	  

	  

	  

	  

Page	  number	  

	  

Date	  of	  last	  update 
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